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DIRECTIVE 2  

 

RELATING TO THE VERIFICATION OF THE IDENTITY OF THE CONTRACTING PARTY  

 

 

Principle  

 

1 The financial intermediary shall verify the identity of the contracting party of each of his 

business relationships which are subject to the MLA as from the establishing of contrac-

tual links.  

 

Cash transactions  

 

2 However, the financial intermediary who carries out a cash transaction outside a lasting 

business relationship shall be required to verify the identity of the contracting party only if 

one or more apparently connected transactions exceed CHF 25'000.--.  

 

3 For foreign exchange transactions this threshold shall be set at CHF 5'000.--.  

 

4 Should there be any indicia of money laundering or terrorism financing, as well as in case 

of transmission of funds or securities to foreign recipients, the identity of the contracting 

party must be verified irrespective of the amount of the cash transaction.  

 

Information required  

 

5 The financial intermediary shall request the following information from the contracting 

party, in so far as it is available:  

 

- for natural persons: name, first name, date of birth, complete address of perma-

nent residence and nationality;  

- for legal entities and partnerships: corporate name, date of incorporation, com-

plete address of registered office and, if different, address of business estab-

lishment involved in the business relationship.  

 

Documents required from natural persons  

 

6 The identity of natural persons shall be verified upon the basis of an official document. 

Approved identity documents are:  

 

- any official document issued by a Swiss authority and provided with a photo-

graph;  

- a foreign identity card or a foreign passport or any other travel document offi-

cially recognized for entry into Switzerland.  

 

7 If the contracting party is unable to present one of the above-mentioned documents, his 

identity may, exceptionally, be verified upon the basis of other probating documents. A 

written explanation shall then be added to the file of the business relationship.  
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Documents required from legal entities and partnerships  

 

8 The identity of legal entities and partnerships, which are entered in an official Register of 

the State in which they are legally organised, shall be verified upon the basis of an up-to-

date extract from this Register.  

 

9 The identity of legal entities and partnerships which are not entered in an official Register 

shall be verified upon the basis of other probating documents, e.g. articles of association, 

deed or contract of foundation, official authorisation to exercise an activity, attestation is-

sued by the firm’s bodies.  

 

10 The financial intermediary shall moreover verify and keep records on the identity of the 

natural persons establishing the business relationship on the contracting party’s behalf as 

well as of the circle and the powers of the persons entitled to bind him.  

 

Trusts  

 

11 The financial intermediary external to the trust who establishes a business relationship in 

connection with the trust’s assets shall consider the trustee as his contracting party. For 

the purposes of compliance with his duties as a financial intermediary who is subject to 

the MLA, the trustee may consider – if the situation permits it – the person from whom he 

holds the property of assets of the trust as contracting party.  

 

Companies listed on a stock exchange  

 

12 The financial intermediary may renounce verifying the identity of a legal entity or partner-

ship if it is listed on an official stock exchange in Switzerland or abroad.  

 

Form and processing of documents  

 

13 The financial intermediary shall obtain the presentation of originals or certified true copies 

of the documents used for the verification. The certification of the conformity of the copy 

of a document with the original shall be issued by an official authority, a notary, the Swiss 

Post or a Swiss or foreign financial intermediary who is subject to a supervision equiva-

lent to that of the MLA.  

 

14 The documents presented shall be valid or, if their validity is not defined, be dated within 

the past twelve months, unless they are documents which are not subject to renewal.  

 

15 In the case of legal entities and partnerships: If the official Register subject to the super-

vision of a state authority, in which they are entered, is accessible by computer and con-

tinuously updated, the financial intermediary may also verify the identity by means of ac-

ceding himself to this official Register, and downloading and printing himself the extract 

from this Register.  
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16 The financial intermediary shall keep in the file of the business relationship photocopies 

of the documents presented to him or prints of those downloaded by him; these docu-

ments shall be dated and countersigned by him on the day of their receipt or download.  

 

Failure of verification  

 

17 If the contracting party eludes the verification of his identity, the financial intermediary 

shall refuse to establish a business relationship or, if necessary, immediately break it off.  

 

Mention of the person ordering  

 

18 In the case of transfers of more than CHF 1’500.-- to abroad, the financial intermediary 

shall indicate to the recipients the name, account number and domicile, or the name and 

an identification number, of the ordering contracting party. The financial intermediary may 

renounce this information for legitimate reasons, which he must clarify and document.  
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DIRECTIVE 3  

 

RELATING TO THE IDENTIFICATION OF THE BENEFICIAL OWNER  

 

 

Principle  

 

1 If the financial intermediary is not certain that the contracting party is the beneficial owner 

of the assets which are the subject of the business relationship, or if he knows that they 

are different persons, the financial intermediary shall request from the contracting party a 

written declaration attesting to the identity of the beneficial owner.  

 

Cash transactions  

 

2 The financial intermediary who carries out a cash transaction outside any lasting busi-

ness relationship shall always be bound to request the written declaration of the contract-

ing party attesting to the identity of the beneficial owner if one or more apparently con-

nected transactions exceed CHF 25'000.--.  

 

3 For foreign exchange transactions this threshold shall be set at CHF 5'000.--.  

 

4 Should there be any indicia of money laundering or terrorism financing, as well as in the 

case of transmission of funds or securities to foreign recipients, the financial intermediary 

must always request from the contracting party a written declaration indicating the identity 

of the beneficial owner.  

 

Exempted contracting parties  

 

5 The financial intermediary shall be exempted from requiring information about the benefi-

cial owner of the assets which are the subject of his business relationships, from his con-

tracting parties if they legally exercise in Switzerland the activity of financial intermediaries 

within the meaning of Art. 2, subs. 2, MLA and Art. 2, subs. 4, MLA, or legally exercise 

abroad the activities mentioned in Art. 2, subs. 2, MLA, and are subject to regulations and 

supervision equivalent to those of the MLA.  

 

Beneficial owner  

 

6 Shall be considered to be beneficial owner any natural person or legal entity, any organ-

ised fund or partnership which has the capacity of benefiting from or disposing of, for its 

own profit, the assets which are the subject of the business relationship.  

 

7 A domiciliary company, defined as any legal entity, any organised fund or any partnership 

whose management bodies are active, activity is exercised or assets are held, principally 

in trust for the account of a third party beneficial owner, may never be designated as 

beneficial owner.  
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Information required  

 

8 The financial intermediary shall require the following information from the contracting 

party about the beneficial owner, in so far as it is available:  

 

- for natural persons: name, first name, date of birth, complete address of perma-

nent residence and nationality;  

- for legal entities and partnerships: corporate name, date of incorporation, com-

plete address of registered office and, if different, address of business estab-

lishment involved in the business relationship.  

 

Trusts, Anstalten and foundations  

 

9 In the case of trusts, Anstalten and foundations, the financial intermediary shall require 

from the trustee or the council of the Anstalt or the foundation a copy of the constitution 

deeds and of the provisions which allow to modify or revoke them, as well as the informa-

tion mentioned in the preceding article concerning possible third parties having the capac-

ity of modifying or revoking such deeds or provisions, or of designating the beneficiaries 

thereof, or acting as a front for them.  

 

10 By beneficiary is understood any person who, in whatever capacity, by reason of the con-

stitution deeds and the provisions which allow to modify or revoke them, benefits from the 

possibility or expectation of benefiting from or disposing of, for his benefit, the assets 

which are the subject of the business relationship.  

 

11 The financial intermediary shall obtain in particular the information mentioned in Art. 8 

hereinbefore, concerning the founders, the protectors and each of the beneficiaries. How-

ever, if the number of beneficiaries is equal to or greater than twenty, the financial inter-

mediary shall be bound to identify only those whose possibilities or expectations of bene-

fiting or disposing bear on more than 5% of the assets which are the subject of the busi-

ness relationship.  

 

12 If the circle of beneficiaries is not defined, or if their designation is left to the discretion of 

the trustee or the council of the Anstalt or the foundation or third parties, the identification 

shall take place as soon as they have been defined or designated.  

 

Collective investments  

 

13 In the case of contracting parties who hold collective investments or are constituted into 

holding companies for the account of at least twenty beneficial owners, the financial in-

termediary shall be bound to identify only those who hold more than 5% of the collective 

investment or the holding company.  

 

Form of declaration  

 

14 The written attestation of the identity of the beneficial owner must be dated and signed by 

the contracting party. If the latter is not a natural person, the attestation must be signed by 
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its authorised bodies. If the contracting party is represented by an attorney, a power of at-

torney must be produced, signed by the contracting party or his authorised bodies.  

 

15 The original of the attestation, and a photocopy of the possible power of attorney of its 

signatory, shall be kept in the file of the business relationship.  

 

Failure of verification  

 

16 If the contracting party eludes the duty to provide a written declaration attesting to the 

identity of the beneficial owner, or if a doubt persists, despite an attempt to clarify, as to 

the identity of the beneficial owner, the financial intermediary shall refuse to establish the 

business relationship or, if necessary, immediately break it off.  
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DIRECTIVE 4 
 

RELATING TO THE RENEWAL OF VERIFICATIONS 
 
 
 
 
1 The verification of the identity of the contracting party or the identification of the beneficial 

owner must be renewed by the financial intermediary when a doubt arises in the course of 
the business relationship concerning: 

 
- the accuracy of the information relating to the identity of the contracting party; 
- the fact that the contracting party is itself the beneficial owner; 
- the accuracy of the declaration made by the contracting party in respect of 

the beneficial owner. 
 
2 The financial intermediary must immediately put an end to the business relationship if he 

sees that he has been deceived in respect of the identity of the contracting party or the 
beneficial owner, or if the contracting party refuses these verifications or their renewal.  
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DIRECTIVE 5  
 

RELATING TO CLARIFICATION AND INCREASED VIGILANCE  
 
 
Internal directive  
 
1 The financial intermediary shall be bound to establish an internal directive relating to the 

detection of business relationships and transactions which require clarification of their 
economic background and increased vigilance in terms of money laundering.  

 
2 Are in particular subject to such measures business relationships and transactions which:  
 

- present indicia of crime, money laundering, terrorism financing or belonging to a 
criminal organisation;  

- or are related to particularly exposed persons;  
- or involve cash, or immediately negotiable liquid assets of more than CHF 

100’000.--;  
- or involve the transfer of funds or valuables to recipients abroad, if one or more 

apparently connected transactions amount to or exceed the sum of CHF 5'000.--;  
- or appear unusual compared to transactions usually carried out in the context of 

the business relationship, or in the context of comparable business relationships.  
 
List of indicia  
 
3 A list of indicia and criteria which make it possible to detect such business relationships 

and transactions shall be drawn up by the financial intermediary upon the basis of his ex-
perience and continuously adapted to take into account changes in circumstances, the 
particularities of the firm and new methods of money laundering and terrorism financing. 
Its use may not lead to routine behaviours.  

 
4 The financial intermediary can also make use of:  
 

- the list of increased risks contained in the Ordinance of FINMA December 8th

- the reports of the 

, 
2010, on the Prevention of Money Laundering and Terrorism Financing;  

Money Laundering Reporting Office

 

 (MROS) and the Financial 
Action Task Force on Money Laundering (FATF).  

Vigilance measures  
 
5 The internal directives must be distributed to board members, members of the manage-

ment having a general power of attorney and all other persons who participate in the 
business relationships subject to the MLA. The knowledge of the persons concerned 
must be updated regularly.  

 
6 In order to be able to determine if a transaction or a business relationship requires clarifi-

cation or increased vigilance, it is essential that the financial intermediary’s staff members 
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have a good knowledge of the clients and their activities from the start of the business re-
lationship, and carefully monitor the transactions carried out throughout it.  

 
Contents of clarification  
 
7 Clarification must make it possible to judge the legality of the economic background and 

the purpose of the business relationship or the transaction.  
 
8 In particular, it shall be based on:  
 

- information relating to the client gathered since the beginning of the business rela-
tionship;  

- requests to the client for additional information;  
- visits to the client’s place of business, and the premises involved in the transac-

tion;  
- consultation of data available to the public;  
- research of information from third parties.  

 
9 It shall be intended to establish:  
 

- the place of origin and economic background of the assets delivered;  
- the use made of the assets withdrawn;  
- the financial situation, origin of the wealth and professional or commercial activity 

of the contracting party and the beneficial owner;  
- the nature and importance of links with other natural persons and/or legal entities, 

who exercise a dominant influence on the activity of the contracting party and the 
beneficial owner;  

- in the case of the transfer of funds or assets: the identity of the recipient of the 
transfer.  

 
Failure of clarification  
 
10 If clarification does not make it possible to completely judge the legality of the economic 

background and the purpose of the business relationship or the transaction, whereas, 
however, the conditions required for a report in accordance with Art. 9, subs. 1, MLA are 
not met, the financial intermediary shall remain free to continue the business relationship 
while maintaining increased vigilance thereon.  

 
Increased vigilance  
 
11 Increased vigilance shall be exercised through closer monitoring and more frequent con-

trols of the business relationship, for a renewable determined period of time, by the MLA 
Officer and every member of the financial intermediary’s staff participating in the business 
relationship.  

 
 
 
 



3 

Procedure  
 
12 If a member of the financial intermediary’s staff has doubts about money laundering, ter-

rorism financing or the truthfulness of the information obtained concerning the identity of 
the contracting party or the identification of the beneficial owner, he must immediately in-
form the MLA Officer thereon.  

 
13 The MLA Officer shall decide whether it is necessary to carry out clarification or to exer-

cise increased vigilance.  
 
14 In case of clarification, his reasons, modalities, results and conclusions, particularly as to 

the existence of a founded suspicion or as to the appropriateness of entering into or con-
tinuing the business relationship, shall be the subject of a written report from the MLA Of-
ficer to the management, a dated and signed copy of which shall be placed in the file 
concerning the business relationship.  

 
15 If it is necessary to subject the business relationship to increased vigilance, its processing 

shall be the subject of distinctive signs which will allow its systematic location by the staff 
concerned, and an adequate note shall be recorded in the MLA Register. During the MLA 
audit the MLA Officer shall spontaneously inform the Auditor on the cases which are the 
subject of clarifications and those which are subject to increased vigilance and transmit to 
him copies of the reports drawn up in the course of the financial year.  
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DIRECTIVE 6 
 

RELATING TO DOCUMENT RETENTION 
 
 

 
 
Documents relating to business relationships 
 
1 For each business relationship subject to the MLA, the financial intermediary must keep 

during the entire period of the contractual relationship, and thereafter for ten years from 
its termination, all the documents established in relation with its MLA diligence duties, and 
in particular: 
 
- the form completed when entering into the business relationship; 
 
- the documents used to verify the identity of the contracting party; 
 
- the documents relating to the identification of the beneficial owners; 
 
- the extract of the MLA Register; 
 
- the reports drawn up concerning clarifications; 
 
- the reports to the Money Laundering Reporting Office; 
 
- the decisions regarding criminal matters or the MLA notified by the Authorities in 

respect of business relationships. 
 
Documents relating to transactions 
 
2 The financial intermediary must also keep documents relating to transactions in which it 

has participated within the framework of a business relationship subject to the MLA, for 
10 years from their completion. When several transactions form a whole, the period of 10 
years shall run from completion of the last one.  

 
3 The documents must make it possible to retrace as far as possible the development of the 

transaction, its participants, as well as the origin and destination of the assets involved.  
 
Method of retention 
 
4 The documents must be kept in Switzerland, in their original form or on a reliable 

computer device, and be organised and kept available in a safe place that is rapidly 
accessible, so that they can be easily consulted by the Authorities responsible for criminal 
prosecution and MLA supervision, as well as by ARIF’s special auditors and the financial 
intermediary’s MLA Auditor. 
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DIRECTIVE 7  

 

RELATING TO ORGANISATION AND INTERNAL CONTROL  

 

 

A. INTERNAL DIRECTIVES  

 

1 As from the time of his affiliation, the financial intermediary must have internal directives 

regulating the implementation (who does what, how, when and where) of the provisions 

relating to the combat against the laundering of money of criminal origin and the financing 

of terrorism within the firm.  

 

2 In particular, these directives shall determine the behaviour to be observed by:  

 

a) the MLA Officer, concerning among others:  

 

- the tasks assigned to him;  

- his permanent training;  

- the powers conferred to him;  

 

b) the individuals in contact with clients, concerning among others:  

 

- the procedure for establishing a business relationship;  

- the permanent monitoring of business relationships;  

- the steps to be taken in case of doubts and founded suspicions;  

- the relations with the MLA Officer;  

 

c) the Management, concerning among others:  

 

- the tasks assigned to it in MLA matters;  

- the appropriate measures in the case of MLA offences within the firm;  

- its relations with the MLA Officer;  

- the possible powers delegated to the one or the other member of the Manage-

ment in MLA matters.  

 

B. MLA OFFICER’S PROFILE  

 

3 The financial intermediary shall appoint an MLA Officer from among his staff and, in so far 

as the internal organisation permits, his deputy. Both of them shall usually be present at 

the office of the main business establishment of the financial intermediary in Switzerland.  

 

4 The MLA Officer shall have the powers which are necessary to act effectively for the pur-

poses of putting in place the combat against money laundering and terrorism financing 

within the firm. In particular, he shall be a member of the Management or directly subor-

dinated to it, and have the right to fully examine the activities of the firm subject to the 

MLA.  
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5 The MLA Officer must have a good level of education in MLA matters, and maintain it by 

regular attendance of the training programmes given or approved by ARIF, and by con-

stant research and study of new practices and regulations with respect to the combat 

against money laundering and terrorism financing.  

 

6 The MLA Officer must be able to call on the services of specialists outside the firm when 

he is faced with complex situations beyond his level of competence.  

 

C. MLA OFFICER’S DUTIES  

 

7 The MLA Officer shall be the ordinary contact in MLA matters, for the firm’s staff and its 

MLA Auditor, as well as for ARIF and the MLA supervisory or criminal prosecution au-

thorities. He shall ensure that he is easily and rapidly contactable during working hours 

and days, and replaced if he is temporarily unavailable.  

 

8 The MLA Officer shall have the task of establishing and permanently updating the firm’s 

internal directives in MLA matters, and informing and advising the staff on this subject.  

 

9 The MLA Officer shall ensure that the MLA, the Articles of Association, Rules and Direc-

tives of ARIF, and the firm’s internal directives in MLA matters are complied with within 

the firm.  

 

10 The MLA Officer shall in particular ensure that the procedures for establishing a business 

relationship and keeping the MLA Register are complied with. He shall carry out periodic 

checks, at least once a year, of the contents of the basic files of the business relation-

ships, especially as far as knowledge of the client is concerned.  

 

11 The MLA Officer shall ensure that appropriate measures are executed in case of doubt 

and founded suspicions of money laundering or terrorism financing, particularly as far as 

the notification of the Money Laundering Reporting Office and the freezing of assets are 

concerned.  

 

12 The MLA Officer shall ensure the keeping and archiving of the files of business relation-

ships subject to the MLA.  

 

13 The MLA Officer shall establish the planning and ensure compliance with the training ob-

ligations by the firm’s staff members and managers. In particular he shall ensure that all 

the persons concerned be regularly informed about indicia of money laundering and ter-

rorism financing, and shall check their knowledge on this subject.  

 

14 The MLA Officer shall propose to the Management the internal investigations to be ef-

fected in MLA matters, carry out with diligence those entrusted to him, and report to the 

Management any breach of the MLA rules by staff members.  

 

15 If certain functions of the MLA Officer (e.g. training manager, contact with the Authorities 

and ARIF, Special Internal Auditor) are assigned to distinct persons, the MLA Officer shall 

coordinate their actions.  
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D. MANAGEMENT’S DUTIES  

 

16 The Management shall retain the supreme control and responsibility for combating 

against money laundering and terrorism financing within the firm.  

 

17 In particular the Management shall be bound to carefully select, instruct and supervise 

the MLA Officer, and to give him the necessary means to perform his duty.  

 

18 The Management shall take the necessary decisions in the case of founded suspicions of 

money laundering or terrorism financing.  

 

19 The Management shall order investigating measures and appropriate steps in the case of 

non-compliance with the rules concerning the combat against money laundering and ter-

rorism financing by members of the firm’s staff.  
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DIRECTIVE 8  

 

RELATING TO THE MLA REGISTER  

 

 

1 The financial intermediary must keep an MLA Register which contains the complete list 

of all his business relationships subject to the MLA.  

 

2 For each business relationship the MLA Register must contain a written or electronic 

record including at least the following data concerning the identity of the contracting 

party and the beneficial owner:  

 

- for natural persons: name, first name, date of birth, complete address of per-

manent residence and nationality;  

- for legal entities and partnerships: corporate name, date of incorporation, com-

plete address of registered office and, if different, complete address of business 

establishment involved in the business relationship.  

 

This record must be updated regularly (at least annually) and by keeping the history of 

the modifications made.  

 

3 The MLA Register shall include a section updated by the MLA Officer, which contains 

the following data:  

 

• the state of the verifications of the identity of the contracting party and the 

identification of the beneficial owner;  

• the clarifications carried out concerning specific transactions, with indication 

of the dates, conclusions, recommendations and deadlines for regularising 

matters;  

• any possible judicial or administrative proceedings which have concerned 

the business relationship in MLA matters (reports to the authorities, re-

quests for information or freeze by the Authorities etc.);  

• the business relationships requiring increased vigilance;  

• the periodic checks that the register is kept correctly, carried out by the 

MLA Officer at least annually.  

 

4 If it is required by confidentiality, the MLA Register may be split into two documents or 

files allowing an immediate reconciliation of the data to the authorized persons.  
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DIRECTIVE 9  

 

RELATING TO THE PROCEDURE FOR ENTERING INTO A BUSINESS RELATIONSHIP  

 

 

A. PROCEDURE FOR ACCEPTANCE OR REFUSAL OF A BUSINESS RELATIONSHIP  

 

1 The procedure for acceptance or refusal of a business relationship must be implemented 

for each business relationship which is subject to the MLA.  

 

2 Regarding new business relationships, the procedure must be completed before any 

transaction is carried out.  

 

3 Regarding business relationships established before April 1st, 2000, this procedure must 

be completed, and the formal verifications carried out, as rapidly as possible by actively 

applying the utmost diligence; the performance of new transactions in the context of busi-

ness relationships established before April 1st, 2000, shall in any case be authorised only 

if the financial intermediary has material knowledge of the identity of the contracting party 

and is certain of the identity of the beneficial owner of the assets which are the subject of 

the business relationship.  

 

4 The notion of “client” within the meaning of the present Directive means the contracting 

party and the beneficial owner.  

 

First level: the person in direct contact with the client  

 

5 Preparation of the file for entering into a business relationship shall be the responsibility 

of the person in direct contact with the client (first level of control), who must make sure 

that all the documents and information required by the MLA and Rules and Directives of 

ARIF, as well as the financial intermediary’s internal directives, are gathered.  

 

6 The person in direct contact with the client must in particular:  

 

- identify the contracting party and obtain the required identity documents con-

cerning him;  

- when he is not certain that the beneficial owner is the contracting party, as well 

as when he knows that they are different persons, obtain a written declaration 

from the contracting party as to the identity of the beneficial owner;  

- obtain an in-depth description of the activity of the contracting party and the 

beneficial owner and of the origin of the assets which are the subject of the 

business relationship;  

- identify the nature and purpose of the business relationship wanted by the con-

tracting party;  

- search for possible links (professional, family, group etc.) between the client and 

other business relationships of the financial intermediary;  

- complete the form for entering into a business relationship;  
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- attach to the file any exchange of correspondence with the client (letters, faxes, 

e-mails, special instructions etc.) as well as reports of visits and records of tele-

phone calls;  

- attach to the file any organisation charts, brochures, balance sheets, manage-

ment reports, press cuttings, and all information or documents suitable for clari-

fying the economic background of the business relationship and of the assets 

which are the subject thereof;  

- detect business relationships and transactions which require clarification or in-

creased vigilance, or show indicia of money laundering.  

 

7 As from the first contact, the financial intermediary shall endeavour to acquire a good 

knowledge of his client. As far as possible, each client must be met by at least two staff 

members of the financial intermediary.  

 

8 If a lasting business relationship or a cash transaction exceeding CHF 25’000.-- is in-

volved, or if clarification or increased vigilance are required, or if there are indicia of 

money laundering or terrorism financing, the file opened when entering into the business 

relationship, duly completed, shall be forwarded to the MLA Officer.  

 

Second level: the MLA Officer  

 

9 The MLA Officer shall examine the form for entering into the business relationship and 

the documents gathered by the person in direct contact with the client, upon the basis of 

which he shall issue a recommendation to the Management to accept or refuse the busi-

ness relationship, with an indication of the reasons. If required, he shall request confirma-

tion of the information received and carry out a clarification, particularly in case of busi-

ness relationships requiring increased vigilance. He shall in particular verify that the ex-

tent of the information collected is adequate in accordance with the risk of the business 

relationship.  

 

Third level: the Management  

 

10 The acceptance or refusal to enter into a business relationship shall be the responsibility 

of the financial intermediary’s Management. This latter can delegate this competence in 

writing to staff members having the capacity to exercise it.  

 

B. FORM FOR ENTERING INTO A BUSINESS RELATIONSHIP  

 

11 The form for entering into a business relationship shall comprise information which the 

person in direct contact with the client must collect prior to acceptance of a business rela-

tionship by the Management. This information shall subsequently be completed and up-

dated throughout the entire business relationship.  

 

12 This information work must be carried out by seeking information as far as possible at its 

source and should not content itself with reproducing the result of research carried out by 

other financial intermediaries.  
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13 The following headings call for special comments:  

 

- financial situation (assets, revenue): as far as possible, it is proper to determine 

the size of the client’s assets and revenues upon the basis of his declarations and 

other elements known to the financial intermediary, in order to detect any possible 

discrepancy between the resources of a person and the financial flows recorded in 

the context of the business relationship;  

- tracing of funds: this consists in describing from which bank, town, country the 

transfer of funds is made and in what form (cash payment, cheques, bank transfer, 

set off etc.);  

- economic origin of the funds: it is proper to indicate the economic activity which 

made it possible to generate them. It is insufficient to take the information from the 

Commercial Register or to give a vague and general description of the economic 

origin (such as “assets”, “inheritance” or “savings”). The declarations of the client 

concerning the economic background of his activities must be documented as far 

as possible and prove to be plausible, independently of the diligence work done by 

other financial intermediaries.  

 

14 In the annex to the present Directive, ARIF proposes a model of a form for entering into a 

business relationship, which the financial intermediary will adapt as faithfully as possible 

to the particularities of his activity.  
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DIRECTIVE 10  

 

RELATING TO THE DELEGATION OF THE DUTIES OF DILIGENCE  

 

 

Delegation between financial intermediaries  

 

1 When several financial intermediaries, who are subject in Switzerland to the MLA, or 

subject abroad to regulation and supervision equivalent to that of the MLA, intervene 

within the scope of the same business relationship, or are part of a group of firms 

placed under a common management, they can charge one of them to carry out the 

verification of the identity of the contracting parties, the identification of the beneficial 

owners, the renewal of these formalities, as well as the clarification of business rela-

tionships and transactions.  

 

2 The financial intermediary to whom one or more of these tasks have been delegated, 

must forward to each of the others involved in the business relationship a copy certified 

true by himself of the documents which have been used for the verifications, identifica-

tions and clarifications.  

 

Delegation of duties of diligence to auxiliaries  

 

3 The financial intermediary may delegate durably, and for an indefinite number of cases, 

the verification of the identity of the contracting parties, the identification of the benefi-

cial owners, the renewal of these formalities and the clarification of business relation-

ships and transactions, to one or more auxiliaries in Switzerland or abroad, provided 

the following conditions are met:  

 

- the person so delegated must possess the competences sufficient for this activ-

ity and provide every guarantee of irreproachable conduct;  

- the person so delegated is not authorised to sub-delegate his mandate;  

- in the field of funds’ and assets’ transfer, the person so delegated accomplishes 

this task for one sole financial intermediary only;  

- the person so delegated must undertake to the financial intermediary, by a writ-

ten agreement subject to Swiss law and the jurisdiction of the Swiss courts, to 

comply with all the duties in respect of the combat against money laundering 

and terrorism financing and of the protection of data incumbent on the financial 

intermediary member of ARIF, and to submit to the controls applicable to him;  

- a copy of the delegation agreement, duly signed by the parties, must immedi-

ately be provided to ARIF;  

- the financial intermediary must define in writing the duties of the person so 

delegated, adequately instruct him about them and make sure that he has had a 

training equivalent to that required from a financial intermediary member of 

ARIF;  
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- the person so delegated and his activity at the service of the financial interme-

diary must be included within the ambit of this latter’s internal controls and MLA 

audit;  

- the original documents, or their copies certified true by the person so delegated, 

having served for the verification of the identity of the contracting parties of the 

financial intermediary or for the identification of their beneficial owner or result-

ing from the clarification of business relationship or transactions, must be de-

posited at the financial intermediary in Switzerland as quickly as possible.  

 

4 If an auxiliary of the financial intermediary takes commercially part in the subjected 

business relationships, namely by executing them on behalf and for the account of the 

financial intermediary, such auxiliary and its staff shall be entirely and directly subject to 

ARIF’s directives, in particular as far as the supply of a complete file, the internal or-

ganisation, the training obligations and the extent of the audit are concerned.  

 

5 The person taking part in subjected business relationships on his own behalf or for his 

own account and thereby exercising an activity as an autonomous financial intermedi-

ary may not be considered as an auxiliary within the meaning of the present Directive 

and shall independently become affiliated to a self-regulating organisation accredited 

by FINMA or obtain from it the authorisation to exercise.  

 

Responsibility  

 

6 The financial intermediary shall remain responsible, towards the Swiss authorities and 

ARIF, for the activity of the persons so delegated in the same way as for his own acti-

vity.  
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DIRECTIVE 11  
 

RELATING TO TRAINING  
 
 
A.  Generalities  
 
Persons subject to the training obligation  
 
1 Financial intermediaries shall be bound to cause all persons, for whom a complete per-

sonal file must be provided in accordance with Directive 1, to attend the training courses 
referred to in the present Directive.  

 
2 On reasoned request, ARIF may exempt from the training obligation the members of 

partnerships or of limited liability companies and members of boards of directors or of 
foundation boards or of association committees if these persons’ management powers 
have been entirely and lawfully delegated by organisational rules, a copy of which must 
be delivered to ARIF. 1

 
  

3 If it ascertains serious training deficiencies among the staff of a financial intermediary, 
ARIF may request the reiteration of basic or continued training by all or part of the staff 
subject to the training obligation.  

 
Certificate  
 
4 ARIF shall deliver a certificate of attendance to the persons who have followed the train-

ing courses of ARIF.  
 
Members not subjected  
 
5 Members not subjected (MNS) are exempted from the training obligation. When subject 

again to the MLA, they must accomplish the training provided for by the present Directive 
starting from the business year in the course of which the new subjection has become ef-
fective.  

 
B.  MLA training  
 
Knowledge of MLA matters  
 
6 Persons subject to the training obligation must have a knowledge of the following edicts:  
 

- the provisions of the Swiss Criminal Code relating to the combat against money 
laundering and terrorism financing;  

- the MLA;  
- the Articles of Association, Rules and Directives of ARIF;  
- the Ordinances, circulars and information letters of FINMA.  
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7 They must acquire a good knowledge of the duties of financial intermediaries as provided 
for in these edicts and in particular of those concerning:  

 
- the verification of the identity of the contracting party;  
- the identification of the beneficial owner;  
- the indicia of money laundering;  
- the clarification of business relationships and transactions;  
- the retention of documents;  
- the reporting of founded suspicions and freezing of assets.  

 
MLA training courses 
 
8 Each year, ARIF shall organise both basic and continued training courses. The pro-

gramme of the basic training courses shall cover in a general way the duties of financial 
intermediaries in MLA matters. Continued training courses shall be specific to a particular 
financial intermediary activity (asset management, foreign exchange etc.) or to a particu-
lar subject.  

 
Frequency of attendance  
 
9 The persons referred to in Art. 1 of the present Directive must attend one full day of basic 

training within six months following affiliation to ARIF and, for new management bodies, 
employees or subordinated auxiliaries, within six months of their being hired.  

 
10 During each reference period following the period of their basic training the persons sub-

ject to training must attend half a day of continued training. The reference period for at-
tendance of continued training courses shall run from July 1st of each odd year to June 
30th of the following odd year.  

 
Checks  
 
11 At least once a year, the MLA Manager shall carry out, within the firm, periodic checks of 

the level of knowledge of the persons subject to training. A selective evaluation of the 
knowledge of participants may be carried out by ARIF on the occasion of the training 
courses. Compliance with the training obligations shall be the subject of a check during 
the MLA audit.  

 
Internal training  
 
12 Members who have more than 20 staff members subject to training may organise contin-

ued training courses for them, whereas basic training must be accomplished at the semi-
nars organised by ARIF.  

 
13 In order for these courses to be recognised by ARIF, their contents must be endorsed by 

it. Such endorsement shall be given on the following conditions:  
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- the seminar must be announced to ARIF at least 60 days in advance, with an in-
dication of the number of participants, the names and qualifications of the 
speakers and the subjects of their presentations;  

- at ARIF’s request the contents of the presentations will be adapted;  
- a member of ARIF’s committee or a Special Auditor of ARIF attends the course 

to attest to the satisfactory quality of its contents and the presence of the partici-
pants.  

 
14 A fee shall be charged by ARIF for such endorsement and for such participation.  
 
Equivalence  
 
15 After receipt of the participation certificate, ARIF may, under the title of continued MLA 

training provided for by the present Directive, recognise MLA training courses given by 
other self-regulating organisations or official academic institutions.  

 
No equivalence shall be granted for basic training courses; only those given by ARIF shall 
be recognised.  

 
C.  Training relating to the Code of Deontology concerning the exercise of the profession of 

an independent asset manager  
 
Training courses  
 
16 ARIF shall organize seminars for the presentation of the rules of the Code of Deontology 

applicable to ARIF members subject thereto.  
 
Persons subject to the training obligation and time limit for participation  
 
17 The persons concerned by Art. 1 of the present Directive, who exercise their activity at 

the service of an ARIF member subject to the Code of Deontology shall be bound to at-
tend such seminar of presentation of the Code of Deontology within twelve months follow-
ing adherence to the Code of Deontology and, for new management bodies, employees 
or subordinated auxiliaries, within twelve months of their being hired. 1  

 
D. Special cases 
 
18 In specific cases, ARIF may propose special training programs. 2

 
 

 
                                                 
1 New wording in accordance with the Committee’s resolution of May 2nd, 2011 
2 New wording in accordance with the Committee’s resolution of October 3rd, 2011  
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DIRECTIVE 12  

 

RELATING TO THE AUDIT  

 

 

MLA Auditors  

 

1 As from his affiliation, each financial intermediary shall commission, at his own expense, 

an Auditor accredited by ARIF and provide without delay for his replacement if necessary, 

in particular in the event of a lasting interruption of his mandate or a withdrawal of his ac-

creditation by ARIF.  

 

2 In the performance of their tasks, Auditors shall conform to the instructions appearing in 

the Guide for accredited Auditors established and updated by ARIF before each audit pe-

riod.  

 

Subject of the audit  

 

3 The subject of the audit shall be to check the fulfilment of the financial intermediary’s ob-

ligations with regard to the Rules and Directives of ARIF applicable to him and the per-

manence of the conditions of affiliation to ARIF.  

 

Sample  

 

4 The audit must include the in-depth examination, by the Auditor, of a sufficient sample of 

business relationships subjected or likely to be subjected. In principle the sample shall 

cover 10% of all business relationships subjected, as well as a number of business rela-

tionships deemed not subjected and left to the Auditor’s discretion.  

 

5 In MLA matters, the Auditor may content himself with a smaller sample when it appears 

sufficient to him to formulate an assessment and when at least one of the following condi-

tions is met, which the Auditor must accurately state in his audit report:  

 

- the risks of money laundering are minor, due to the type of activity or the internal 

organization of the financial intermediary;  

- the operations subjected are of a large number, similar in nature and form, and 

in general involve amounts of less than CHF 25'000.--.  

 

Documents of the audit  

 

6 The audit shall result in the Auditor delivering to ARIF, within the time limits fixed by the 

latter, the following original documents:  

 

a. the Declaration of Compliance with the requirements of the MLA and the Articles 

of Association, Rules and Directives of ARIF, issued by the financial intermediary 

in accordance with the model established by ARIF, duly completed, dated and 
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signed by the member, delivered to his Auditor so that he can take note thereof 

and forward it to ARIF, and including in particular the following information:  

 

- the period covered by the Declaration;  

- the number of business relationships subject to the MLA at the end of the 

period;  

- the number of business relationships subject to the Code of Deontology 

at the end of the period;  

 

and the attestation that:  

 

1. in MLA matters:  

 

- the organisation and internal controls;  

- the training and information;  

- the diligence when entering into and monitoring business relationships;  

- the verification of the identity of all contracting parties;  

- the identification of the beneficial owners;  

- the renewal of verifications and identifications if necessary;  

- the establishing and retaining of documents required in MLA matters;  

- the keeping of the MLA Register;  

- the fulfilment of the obligations to report, to freeze the assets and to 

maintain secrecy;  

 

2. in the asset management activity of the members subject to the Code of De-

ontology:  

 

- the existence, form and content of the asset management contract;  

- the organizational measures intended to prevent conflicts of interests to 

the client’s prejudice;  

- the modalities of remuneration for the persons in charge of the asset 

management;  

- the prevention of transactions lacking any economic interest for the client 

or exploiting the knowledge of client orders in contradiction to market in-

tegrity;  

- the organization’s adequacy to the volume and type of clients, business 

and products;  

- the compliance with the client’s investment objectives;  

- the absence of any unlawful deposits;  

- the adequate spreading of risks;  

- the delegation of tasks within the asset management’s scope;  

- the information of the client concerning the asset manager’s firm, the 

products and the performance;  

- the reporting, both periodic and at the client’s request;  

- the nature, modalities and elements of the asset manager’s remunera-

tion;  
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- the information concerning the performances received from third parties 

and their attribution;  

 

3. in general:  

 

- the communication of changes in the management bodies and the staff;  

- the accomplishment of other statutory, regulatory and in particular finan-

cial obligations, in relation to ARIF;  

 

have satisfied all the requirements of the MLA and the Articles of Association, 

Rules and Directives of ARIF or, failing that, the precise indication of the known 

defaults of the financial intermediary;  

 

b. the report of the Auditor, conforming to the model established by ARIF, duly 

completed and signed by the Auditor, including in particular the following infor-

mation:  

 

- the period covered by the report;  

- the number and percentage of business relationships subject to the MLA 

which have been checked;  

 

and the attestation that:  

 

- the Auditor possesses the professional qualifications required;  

- the Auditor is independent of the management and the administration or 

the shareholders of the financial intermediary audited;  

- the Auditor undertakes to cooperate with ARIF and forward to it all useful 

information about the execution and result of his audit;  

- the Auditor has carried out his audit in accordance with the Swiss stan-

dards of his profession, by spot checking upon the basis of a representa-

tive sample;  

- the Declaration of Compliance made by the financial intermediary corre-

sponds to the ascertainments made by the Auditor or, failing that, the 

precise indication of the failures to meet the requirements of the MLA and 

the Articles of Association, Rules and Directives of ARIF, ascertained by 

the Auditor;  

 

c. the extract of ARIF’s database sent by it to every member at the end of each au-

dit period and containing the data concerning the member, which must be duly 

verified, completed and signed by the member and delivered together with the 

Declaration of Compliance to the Auditor, so that he can take note thereof and 

forward it to ARIF;  

 

d. the list of the financial intermediary’s management bodies and employees who 

have completed a training recognised by ARIF during the audit period, which 

must be completed, signed, and accompanied by the required attestations of at-
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tendance, then delivered to the Auditor together with the Declaration of Compli-

ance, so that he can take note thereof and forward it to ARIF.  

 

Audit periodicity  

 

7 The audit shall be carried out for the first time at the end of the audit period during which 

the financial intermediary has become a member of ARIF, provided there are at least two 

months to run until the end of such period, otherwise the first audit takes place at the end 

of the following period.  

 

8 In MLA matters, the first audit shall take into account the full period of possible activity 

subjected, subsequent to April 1st, 2000, which preceded the admission. It is reminded 

that in the event the financial intermediary’s activity subject to the MLA was started ille-

gally, it must imperatively cease before his membership application can be examined.  

 

9 The audit shall subsequently be carried out at the end of each audit period, which runs 

from July 1st of each year to June 30th of the following year, and take into account the en-

tire activity exercised since the preceding audit.  

 

After the third consecutive annual audit of a member’s activity subject to the MLA, ARIF 

may authorize him – without however being committed to do so – to deliver in the future 

an audit report of an Auditor accredited by ARIF only at the end of every second audit pe-

riod. The biennial report must concern the entirety of both passed audit periods.  

 

The member however shall remain bound to send back each year to ARIF, through his 

Auditor, within the prescribed time limits, the annual, duly completed extract of the data 

concerning him, which are included in ARIF’s database.  

 

The authorization for a biennial audit may take place only at the member’s duly rea-

soned, written request and only as from the audit period which follows the period during 

which ARIF accepted the request for biennialisation.  

 

In order for the requests to be examined before the end of an audit period, they must be 

addressed to the ARIF Secretariat at the latest three months before the end of this pe-

riod.  

 

The authorization for the passage to a biennial audit shall be subject to the following 

minimal conditions:  

 

- that both MLA audits preceding the request as well as the investigations or visits ef-

fected by ARIF at the member during the last two audit periods did not reveal any sub-

stantial, systematic or repeated delays or failures;  

- that the money laundering risks in connection with the member’s activity are considered 

by ARIF as minor, namely in view of the kind of activity, the clients’ structure, the trans-

actions’ extent and volume and with regard to the member’s concrete organisation in 

the prevention of money laundering.  
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ARIF may, at its complete discretion, subject the authorization to additional conditions 

specific to the member’s situation.  

 

The restoring of a future annual audit rhythm may be imposed by ARIF at any time if the 

conditions for the authorization of a biennial rhythm are not met anymore, and in the 

cases where ARIF, at its complete discretion and without indicating any grounds, consid-

ers it as necessary.  

 

Members not subjected  

 

10 Members affiliated to ARIF in view of exercising an activity of financial intermediary, who 

have not carried out any activity subject to the MLA during a complete audit period or 

since their affiliation, shall be exempted from furnishing a Declaration of Compliance and 

an audit report, provided that at the end of the audit period considered they submit a for-

mal declaration that they are not subjected, and the attestation of an Auditor concerning 

the continued absence of activity subject to the MLA, in conformity with the models estab-

lished by ARIF.  

 

Members benefiting from this exemption must immediately communicate to ARIF, in writ-

ing, any change in their activity subjecting them to the MLA.  
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DIRECTIVE 13  

 

RELATING TO THE OBLIGATIONS TO REPORT, FREEZE THE ASSETS  

AND MAINTAIN SECRECY  

 

 

Reporting procedure  

 

1 If from the outset or following a clarification, there is a founded suspicion of money laun-

dering of the assets involved within the meaning of Art. 9 MLA, the MLA Officer shall im-

mediately inform the Management.  

 

2 The MLA Officer shall complete without delay the reporting form intended for the Money 

Laundering Reporting Office, enclose his report and the possible documents making the 

report explicit, and ask the Management to forward them by fax or fast courier to the Re-

porting Office.  

 

3 The form shall mention the name of the financial intermediary, the contact person – in 

principle the MLA Officer or a member of the Management – whom the Authorities can 

address themselves to concerning the reporting. This person must be rapidly reachable, 

including outside working days and hours, throughout the whole freezing period provided 

for by Art. 10 MLA. The names of the employees in charge of the file can be made 

anonymous, insofar as the Authorities have the possibility to get rapidly in contact with 

them.  

 

Freezing of assets  

 

4 The MLA Officer shall remind the Management of the obligation to proceed immediately 

to freeze the assets which are the subject of the business relationship, in compliance with 

Art. 10 MLA. The freeze must be maintained for a period of five working days starting 

from the day following the day when the report had been sent.  

 

Secrecy  

 

5 The MLA Manager shall also remind the Management, as well as all staff members likely 

to be in contact with the business relationship, of the obligation of secrecy towards the 

contracting party and any third parties, as to the existence of the founded suspicion, their 

reporting and the freezing resulting therefrom, throughout the period of the freeze, unless 

special authorisation is given by the competent authority.  

 

6 If a freeze of the assets which are the subject of the business relationship is impossible 

without the cooperation of third parties, their help can be requested on the condition that 

they are financial intermediaries subject to the MLA duties, and that there is no known 

risk of a breach of the obligation of secrecy on their part.  

 

7 The financial intermediary may also inform another financial intermediary subject to the 

MLA that a report has been submitted under Art. 9 MLA provided this is required in order 
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to comply with the obligations resulting from the MLA and provided both financial inter-

mediaries meet one of the following conditions:  

 

a. provide joint services for one client in connection with the management of that client’s 

assets upon the basis of a contractual agreement to cooperate; or  

b. are part of the same corporate group.  

 

8 When he informs so a third party financial intermediary, the ARIF member shall explicitly 

draw his attention to the fact that the one and the other are subject to the obligation of 

secrecy imposed by Art. 10a MLA.  

 

9 The MLA Officer shall ensure the application of the measures ordered by the competent 

Authorities, for the period prescribed.  

 

10 A copy of the reports made by the financial intermediary shall be addressed to ARIF at 

the expiry of the freeze period, unless the competent Authority has ordered the maintain-

ing of secrecy.  

 

Fate of the business relationship  

 

11 The financial intermediary must refrain as far as possible from breaking off a business re-

lationship which has been the subject of a report within the meaning of Art. 9 MLA, until 

expiry of the freeze period of the assets involved. Beyond such expiry, the financial inter-

mediary shall be free to decide whether he intends to continue the business relationship.  

 

Fate of the assets  

 

12 If no decision to freeze the assets is taken within the time limit set out in Art. 10 MLA, fol-

lowing a reporting, as well as when the financial intermediary refuses or breaks off a 

business relationship for reasons associated with the MLA, he shall allow the withdrawal 

of the assets which are the subject of the business relationship only by the contracting 

party, and as far as possible only in a form which will allow traces to be followed.  
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	Knowledge of MLA matters 
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	- the Articles of Association, Rules and Directives of ARIF; 
	- the Ordinances, circulars and information letters of FINMA. 
	7 They must acquire a good knowledge of the duties of financial intermediaries as provided for in these edicts and in particular of those concerning: 
	- the verification of the identity of the contracting party; 
	- the identification of the beneficial owner; 
	- the indicia of money laundering; 
	- the clarification of business relationships and transactions; 
	- the retention of documents; 
	- the reporting of founded suspicions and freezing of assets. 
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	MLA training courses
	8 Each year, ARIF shall organise both basic and continued training courses. The programme of the basic training courses shall cover in a general way the duties of financial intermediaries in MLA matters. Continued training courses shall be specific to a particular financial intermediary activity (asset management, foreign exchange etc.) or to a particular subject. 
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	33BChecks
	Checks 
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	Internal training 
	12 Members who have more than 20 staff members subject to training may organise continued training courses for them, whereas basic training must be accomplished at the seminars organised by ARIF. 
	13 In order for these courses to be recognised by ARIF, their contents must be endorsed by it. Such endorsement shall be given on the following conditions: 
	- the seminar must be announced to ARIF at least 60 days in advance, with an indication of the number of participants, the names and qualifications of the speakers and the subjects of their presentations; 
	- at ARIF’s request the contents of the presentations will be adapted; 
	- a member of ARIF’s committee or a Special Auditor of ARIF attends the course to attest to the satisfactory quality of its contents and the presence of the participants. 
	14 A fee shall be charged by ARIF for such endorsement and for such participation. 
	39BEquivalence
	Equivalence 
	15 After receipt of the participation certificate, ARIF may, under the title of continued MLA training provided for by the present Directive, recognise MLA training courses given by other self-regulating organisations or official academic institutions. 
	No equivalence shall be granted for basic training courses; only those given by ARIF shall be recognised. 
	C.  Training relating to the Code of Deontology concerning the exercise of the profession of an independent asset manager 
	Training courses 
	16 ARIF shall organize seminars for the presentation of the rules of the Code of Deontology applicable to ARIF members subject thereto. 
	Persons subject to the training obligation and time limit for participation 
	17 The persons concerned by Art. 1 of the present Directive, who exercise their activity at the service of an ARIF member subject to the Code of Deontology shall be bound to attend such seminar of presentation of the Code of Deontology within twelve months following adherence to the Code of Deontology and, for new management bodies, employees or subordinated auxiliaries, within twelve months of their being hired. 1 
	D. Special cases
	18 In specific cases, ARIF may propose special training programs. 
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DIRECTIVE 11 


RELATING TO TRAINING 


A. 
Generalities 


Persons subject to the training obligation 


1 Financial intermediaries shall be bound to cause all persons, for whom a complete personal file must be provided in accordance with Directive 1, to attend the training courses referred to in the present Directive. 


2 On reasoned request, ARIF may exempt from the training obligation the members of partnerships or of limited liability companies and members of boards of directors or of foundation boards or of association committees if these persons’ management powers have been entirely and lawfully delegated by organisational rules, a copy of which must be delivered to ARIF. 
 


3 If it ascertains serious training deficiencies among the staff of a financial intermediary, ARIF may request the reiteration of basic or continued training by all or part of the staff subject to the training obligation. 


Certificate 


4 ARIF shall deliver a certificate of attendance to the persons who have followed the training courses of ARIF. 


Members not subjected 


5 Members not subjected (MNS) are exempted from the training obligation. When subject again to the MLA, they must accomplish the training provided for by the present Directive starting from the business year in the course of which the new subjection has become effective. 

B. 
MLA training 


Knowledge of MLA matters 


6 Persons subject to the training obligation must have a knowledge of the following edicts: 


· the provisions of the Swiss Criminal Code relating to the combat against money laundering and terrorism financing; 


· the MLA; 


· the Articles of Association, Rules and Directives of ARIF; 


· the Ordinances, circulars and information letters of FINMA. 


7 They must acquire a good knowledge of the duties of financial intermediaries as provided for in these edicts and in particular of those concerning: 


· the verification of the identity of the contracting party; 


· the identification of the beneficial owner; 


· the indicia of money laundering; 


· the clarification of business relationships and transactions; 


· the retention of documents; 


· the reporting of founded suspicions and freezing of assets. 


MLA training courses


8 Each year, ARIF shall organise both basic and continued training courses. The programme of the basic training courses shall cover in a general way the duties of financial intermediaries in MLA matters. Continued training courses shall be specific to a particular financial intermediary activity (asset management, foreign exchange etc.) or to a particular subject. 


Frequency of attendance 


9 The persons referred to in Art. 1 of the present Directive must attend one full day of basic training within six months following affiliation to ARIF and, for new management bodies, employees or subordinated auxiliaries, within six months of their being hired. 


10 During each reference period following the period of their basic training the persons subject to training must attend half a day of continued training. The reference period for attendance of continued training courses shall run from July 1st of each odd year to June 30th of the following odd year. 


Checks 


11 At least once a year, the MLA Manager shall carry out, within the firm, periodic checks of the level of knowledge of the persons subject to training. A selective evaluation of the knowledge of participants may be carried out by ARIF on the occasion of the training courses. Compliance with the training obligations shall be the subject of a check during the MLA audit. 


Internal training 


12 Members who have more than 20 staff members subject to training may organise continued training courses for them, whereas basic training must be accomplished at the seminars organised by ARIF. 


13 In order for these courses to be recognised by ARIF, their contents must be endorsed by it. Such endorsement shall be given on the following conditions: 


· the seminar must be announced to ARIF at least 60 days in advance, with an indication of the number of participants, the names and qualifications of the speakers and the subjects of their presentations; 


· at ARIF’s request the contents of the presentations will be adapted; 


· a member of ARIF’s committee or a Special Auditor of ARIF attends the course to attest to the satisfactory quality of its contents and the presence of the participants. 


14 A fee shall be charged by ARIF for such endorsement and for such participation. 


Equivalence 


15 After receipt of the participation certificate, ARIF may, under the title of continued MLA training provided for by the present Directive, recognise MLA training courses given by other self-regulating organisations or official academic institutions. 


No equivalence shall be granted for basic training courses; only those given by ARIF shall be recognised. 


C. 
Training relating to the Code of Deontology concerning the exercise of the profession of an independent asset manager 


Training courses 


16 ARIF shall organize seminars for the presentation of the rules of the Code of Deontology applicable to ARIF members subject thereto. 


Persons subject to the training obligation and time limit for participation 


17 The persons concerned by Art. 1 of the present Directive, who exercise their activity at the service of an ARIF member subject to the Code of Deontology shall be bound to attend such seminar of presentation of the Code of Deontology within twelve months following adherence to the Code of Deontology and, for new management bodies, employees or subordinated auxiliaries, within twelve months of their being hired. 1 

D.
Special cases


18 In specific cases, ARIF may propose special training programs. 


� New wording in accordance with the Committee’s resolution of May 2nd, 2011



� New wording in accordance with the Committee’s resolution of October 3rd, 2011 
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